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MEMORANDUM FOR: Acting Executive Officer, OL - S
Chief, Budget and Fiscal Branch, OL ' . ‘f?,
ief, Records and Services Branch, 0L A
Chiz?>\§ersonne1 and Trailning Staff, OL
Chief, Plans and Programs Staff, OL
Acting Chidf, Procurement Management Staff, OL

Chief, Secur 'xsgzaff, OL

Chief, Logistics Services Division, OL
Chief, Printing nﬁices Division, OL

Chief, Procurement 'y\éion, oL

Chief, Real Estate and Qistruction Division, QL

ST e v Chief, Supply Division, 0'2\\ o .
25X1 L Chief ] oL ™

SUBJECT . : Guidelines for Clerfcal Promotions

1. So that all Office of Logistics’ Divisions and Staffs witl be using
the same standards, provided below are the minimum time-in-grade guidelines on
clerical promotions fn grades G5-03 through 65-07:

2 AL
. 6S-03 to GS-04 - ¥ months to X year
ILLEGIB N B A G5-04 to 65-05 9 months to 1 year
C ez 1 88-08 to 6S-06 1 year
1 na gL W CRTON e 06 +n 6S.NT 1 uvoaw #a 1.1/2 years

| 'T'“<T’zT"PrEmutTUﬂ5‘EﬁUUTa1Eﬁ#ﬂiﬁ@i;‘ﬁé‘ﬁi?@&'ﬁFTﬁhrily on individual perform-
ance'and on whether or not the particular slot will accommodate a promotion,
These are guidelines and not rigid requirements. On the other hand, while sx-

ceptions will be considered, they should be only for those cases where perform-
ance clearly exceeds the norm and special recognition is warranted,

'/s/ Michael J. Malanick

b }~'Michae1 J. Malanick
M rector of Logistics
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